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The‘ajudi'tor‘s scope of work:

Thefauditor‘s scope of work is indicatifli

(1) Audit of Revenue:

uRfdree—= ‘GI !

:butnot limited to the following.

i

ved
1118

The.auditor is responsible for of revenue from various sources.

He is also responsible to check the revenue receipts from the counterfiles of
receipt books and :verify that the money received is duly deposited in
respective bank acgount.

Percentage of revenue collection increase/decrease in various heads in
property tax, Samekit kar, shiksha upkar, Nagriya Vikas Upkar and Other tax,
compared to previous year shall be part of report.

Delay beyond 2 working days shall be immediately brought to the notice of Co

The auditor shall specifically mention.in the report, the revenue recavery
against the quarterly and monthly targets. Any lapses in revenue recovery

The auditor shall verify the: interest income from FDR's and verify that interest

v,
rmmissione r/CMO.
v. The entries in cash book shall be verified.
vi
shall ba part of the report.
vif.
income is duly and;timely accounted for in cash hook.
viii, y

The cases where, the investments are made on lesser interest rates shall be
brought to the notice of the Commissioner/CMO.

(2) Audit of Expenditure:

.

M.

iii.

V.

vi.

The auditor is responsible for audit of expenditure under all the schemes.

He is also responsible for checking the entries in cash book and verifying them
from relevant vouchers.

He should also check monthly balances of the cash book and guide the
accotntant to rectify errors, if any.

He shall verify that the expenditure For a particular scheme is limited to the
funds allocated for.that particular scheme any over payment shall be brought
to the notice of any Commissioner/CMO.

He shall also verify that the expenditure is accordance with the guidelines,

. directives acts and rules issiied by Government of India/State Government.

During the audit financial propriety shall also be checked. Al the expenditure
shall be supported by financial and administrative sanctions accorded by
competent authority and shall be limited to the administrative and financial
limits of the sanctioning authority.
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vii.

Viii,

All the cases where appropriate sanctions have not been obtained shall be
reported and the compliance of audit observations shall be ensured during
the audit Non compliances of audit paras shall be brought to the notice of
Commissioner/CMO,

The auditor shall be rééﬁonsible for verification of scheme project wise
Utilization Certificates (UGs). UC’s shall be tallied with the income &
expenditure records.and creation of Fixed Asset.

The Auditor shall '.verify that all the temporary advances have been fuly
recovered.

(3) Audit of Book Keeping:

iii.

vi.

vii,

viii..

The auditor is responsible for audit of all the books of accounts as well as
stores,

He shall verify thatall the books of accounts and stores are maintained as per
Accounting Rules applicable to Urban Local Bodies. Any discrepancies shall be
brought to the notice of Commissioner/cMO.

The auditor shall verify advance register and see that all the advances are
timely recovered according to the conditions of advances. All the cases of non
recovery shall be specifically mentioned in audit report.

The auditor shall verify that all the temporary advances have been fully
recovered.

Bank reconciliation statemant (BRS) shall be verified from the records of ULB
and the bank concerned. If bank reconciliation statements are not prepared,
the auditor will help inthe preparation of BRS.

He shall be responsible for verifying the entries in the Grant register. The

receipts and payments of grants shail he duly verified from the entries in the
cash book.

The auditor shail verify the fixed asset register from other records and
discrepancies shai! be brought to the notice of Commissioner/CMO.

the auditor shall recancile the accounts of receipt and payments especially for
project funds.

{4) Audit.of FDR:

8

The auditor is responsible {or audit of all Fixed deposits and term deposits,

It shall .be ensured that proper records of FDR's are maintained and all
renewals are timely done.

The cases where FDR's/TDR's are kept at low rate of interest than the
prevailing rate shall be immediately brought to the notice of
Commissioner/CMO.

interest earned on FRD/TDR shall be verified from entries in the cash book.
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(5) Audit of Tenders/Bids:

iii.,

vi.

The auditor is responsible for audit of all tenders/bids invited by the ULB's.

He shall check whethér competitive tendering procedures are followed for ail
bids.

He shall verify the receipts of tender fee/bid processing fee/performance
guarantee both:during the construction and maintenance period.

The bank guarantees, if received in lieu of bid processing fee/performance
guarantee shall be verified from the issuing banks.

The conditions of BG's shail also be verified; any BG with any such condition
which Is against the interests of the ULB shall be verified and brought to the

* petice of Commissioner/CMO.

The cases of extension of BG's shall be brought to the notice of

Commissioner/CMO proper guidance to extend the BG's shail also be given to
ULB's.

(6) Audit of Grants a“nd Loans:

_ The auditor is responsible for audit of grants given by Central Government

and its utilization.

He is responsible for audit of grants received from State Government and it's
utilization.

He shall perform audit of loans provided for physical infrastructure and its
utilizations. During this audit the auditor shall specifically comment on the
revenue mechanism ie. whether the assat created out of the lcan hasg
generated the desired revenue of not. He shail also comment on the possible
reasons for non generation of revenue.

. The auditor shail specifically point out any diversion of funds from capital

receipts/grants/loans to revenue expenditure and from one scheme/project
to another.

A part from the audit obsefvations; the -auditor is required to indicate discrepancies
inadequacies in the system or procedures so that the steps for improving the system Can be
initiated by the department to make it more efficient.

Note:

The auditor’s report shall include his observations on each of the Scope (1-G) as defined

above along with other observations/findings. The report without observations on eacn
scope wilt net be entertained in any case, consequently for non compliance, payments
may be with held,’
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(5) Audit of Tenders/Bids:
i The auditor is responsible for audit of al} tenders/bids invited by the ULB's.

ii.  He shall check whether competitive tendering procedures are followed for ail
bids.

iii. He shall verify the receipts of tender fee/bid processing fee/performance
guarantee both: during the construction and maintenance period.

iv. The bank guarantees, if received in lieu of bid processing fee/performance
guarantee shall be verified from the issuing banks.

v.  The conditions of BG's shail also be. verified; any BG with any such condition
which Is against the interests of the ULB shall be verified and brought to the
‘ notice of Commissioner/CMO.

vi. The cases of extension of BG's shall be brought to the notice of
Coromissioner/CMO proper guidance to extend the BG's shail also be given to
ULB's.
(6) Audit of Grants and Loans:

i The auditor is responsible for audit of grants given by Central Government
and its utilization.

ii. He is responsible for audit of grants received from State Gavernment and it's
utilization.

iii. He shall perform audit of loans provided for physical infrastructure and its
utilizations. During this audit the auditor shall specifically comment on the
revanue mechanism ie. whether the asset created out of the lcan has
generated the desired revenue of not. He shail also comment on the possible
reasons for non generation of revenue.

iv. The auditor shail specifically poirzt out any diversion of funds from capital
receipts/grants/loans to revenue expenditure and from ona scheme/project
to another.

A part from the audit obsefvations; the -auditor is required to indicate discrepancies
inadequacies in the system or procedures so that the steps for improving the system Can be
initiated by the department to make it more efficient.

Note:

i. The auditor’s report shall include his ohservations on each of the Scope (1-G) as defined
above along with other observations/findings. The report without observations on eacn
scope wilt net be entertained in any case, consequently for non compliance, payments
may be with held,’
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The above scope of work is suggestive only, it is not exhaustive. The Commissioner/CMO may direct the
auditor to perform audit of any other section m his office in addition to the above scope.

Receipt Payment Account, Income Expenditure Account, Balance sheet and Bank Reconciliation
Statement(BRS) of ULB's shall part of the report and ULB's can take traning from Chartered Accountant in
order to prepare afforsaid accounts and BRS.

Report and Accounts must he prepared in acordance with suggestions given by 15th Finance Commission
& State Finance Commission.
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