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The auditor's scope of work: .rRrtre-"'.d'

Thq'auditor's scope of work is indicatiill$ibut not limited to the following.

(I) Audit of Eevenuel

i. The auditor is responsible for of revenue from various sources.
' ii. He is also responsible to check the revhnue receipts from the counterfiles of

receipt. books and,verify that the nroney received is dtily deposlted in
respective bank account.

iii' hercentage of ,eiinr" colleciion Increase/decrease in various heads in
propertv tax, Samekit kar, shiksha upkar, Nagriya Vikas Upkar and Other tal,
compared'to previous year shall be part of report.

. iv; Delay beyond 2 working dayS shall be immediately br.ought to the notice of Co
. rn m issio n e r/CM 0.

v. .The entries in cash book'stlall be verified.

vl. The auditor shall specifically mention.in the report, the revenue recovery
against the quarterly and monthly tarF,ets. Any lapses in revenue recovery
snait te part of the reporr.

vii' 1he auditor shall verify the interest incorne from FDB's and verlfy that interest
income is duly and,timely accounted for ln cash hook.

viii. The cases where, ihe investments are nrade on lesser interest rates shall be
hrou6ht to the notice o[ the Comnrlssioner/CMO.

(?) Audit of Expenditure:

i. The auditor ir responsible for audit of expenditure under all the schernes,

ii. He is also responsible for checking the entrieg in cash book and verifying them
from relevant vouchers.

iii. He should also check monthly balances of the cash book arrrl 6;uide the
aCcbuntant to rectii/ effOrs, if any.

l{e shall verify that the e;vpenditure For a particular scheme is limited to the
lunds all<icated for that particular schernb any dver p;iynlent shall tle brought
to the notice of anyCommissioner/CMO.

l-le shall also verify that ihe expenditurd is acqordance With tlre guictelines,

directives acts and rules iiirj€d by Government,of lndia/State Goyernment.

During the audit financial propriety shall also be checkect. Ail the expenrlilure
shall be supported by financial and administrative sanctions acr.ortlerl hy
competent authority and shall be limitetJ to the administrative and financi.rl

limlts of the sanctioning authority.

tv,

vt,
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:' vii. All the casbs where aprrropriate sanctions haye not been obtainerJ shall be

reported and the compliance of audit observdtions shall be enstrred during
the audit Non compliances of audit paras shall be brought to the notice of
Comrntssioner/CtvtO. jr

viii''Ihe auditor shali be rriilionrinte for verification of .scherne project wise
Utilization Certlficates (UCs). LJfs shall be tallied with the incorne &
expenditure records and cieation of Fixed Asset.

ix' The Auditor shall'verify that all the temporary aclvances have ireen fuly
recovered.

(J) Audlt of Book Keeping:

i' The auditor is responsible for audit, qf all the books of accounts as well as

.storei.

ii' He shall verify that all the books of accounts and stores are rnaintainecl as per
Accouhtint Bules appiicable to Urban Local Bodibs, Any discrepancies shall be
brought to the notice of Commissioner/CMo.

iii' The auditor shall verifi7 sclvance ,egirte, anrl sec that all the advances are
timely recovered according to the conditions of advances. All the cases of non
recovery shall be specifically nrentioned in auclit report.

' iv' The auditor shatl verify that all the temporary arlvances have boen fully
reqovered.

'.v' Bank reconciliation statemcnt'(BB5) shall be verified from the rer:ords of uLB
and the bank concerned' tf bank rcconciliation statements are not prcparccl,
the auditor will help in rhe prEparation of BRS.

vi" He shail be responsitile for veritying the entries in the Grant register. I.he
receipts and payments of grants shail be duly verified fronr thr.entries in lhp
cesh book.

vii' The auditor shail verily the fixed asset register from other records anrj
discrepancies Ehair he brought to the notice of commissionerrcMo.

viii' the auditor'shall reconcile the accounts of receipt and payrnents especially for
project fuRds.

(4) Audit ol FDB;

i. "Ihe auditor is resp.nsible {or auclit of all Fixeri deposits and term creposits,

ii. lt shalt ,be ensured that proper records of FDRis are maintainerj anrl ail
renewals are timely done.

iii. The cases where FDR's,/TDR's are kept at row rate of interest than the
prevailing rate shall be imnrediately brought to the notice of
CommissionerrcM0.

iv, interest earncd on FRD/TD|] shail bc verificd from *ntrics in the cash book.
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(5) Audit of Tenders/Bidsl

i. The auditor is responsible for auciit of all tenders/bids invited by the ULB's.

ii. He shall check whethsr conrpetitive tendcring proceclures are followcd for ail
bids.

iii' He shall verifi7 the receipts of tender fee/biri processing fee/performance

5;uarantee [otlr:durin5, the. corrstruction.anr] maintenance per iorl.

iv. Ihe hank guarentecs, if received in lieu nf hid processing fee/performance
guarantee shall be verified fronr the issuing bankr.

v. '[he conditions of BG's shail also be.verifled; any BG with any such condition
which ls against the intpresls of the l-llll shall be verilied and trrought to the' , notice of Commissioner/CruO.

vi. The cases of extension of BG's shall be broughr to the notice of
Qqrnrmissioner/CMo prop(r guidance to exte nd the BG's shail also be given to
uL&'s'

(6) Audit of Granrs.a.nd loansr

i. . Iha auglittlr is responsible for uuclit of gronts given by Ccntral Government
and its utilization.

ii. Hg is responsible for audit of grants rereived from St.rte Government and it,s
utilization.

iii. He shall perform audit of loans provided for physical infrastructure and its
uiilizations. During this atdit the auditor shall speci{ically comment on t6e
rovi-rnue mpchanism i.o" r,vhethor the asset crrratetr out of the loan has
generated thc desirerl revrltue of not, He shail also cofirment on the possible
reasons for non gcneretion of revenue.

iv. The auditor shait specifically point out any diversion of funcls frorn capital
reteipts,/granrs/loans to revenue Lxpenditure antl from one scheme/project
to another,

A. part from the audit observations; the ,aurlitor. is requirect to indicate rtiscrepancies
inadequacics in thc system or procedures so th.rt the steps for inrproving tle systerrr con lrc
initiated by the department to rnake it more efficient.

Note:

i. The auditor's report shall include his obse rvationi on each of the scope (I-G) os defined
above along with other observations/findingr The report whhout observations on earn
scope wilt net he entertained in any case, consequently lor non compliance, payments

. may be with held,'
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($) Audit of TenderslBids:

i. The atrditor is responsible firr audit of all terrderVbids invited by the ULB's.

ii' He shall check whether conrpetitive tendcring procedures are followed for ail
bids.

iii. He shall verifu the receipts of tender fee/birJ processing fee/performance

6iuarantee bothr durin6, the corrstruction.anrl rnainrena nce perind.

iv' Ihe hank guarrnteos, if received in lieu of hid processing fee/performance
guarantee shall be verified fronr the issuing banks.

v. The conditions of BG:s shail also be.veriffed; any BG with any such condition
which ls against the intprests of the lllll shall be verilied anrJ brou6ht to the. , notice of Commissioner/CruO.

vi- The cases of extension nf AG's shall be brougtrr to the notice of
Qqrrr.rmissioner/CM0 prop(r guidlnce to extend the B6's strail also be given to
u LB's'

(6) Audit af Granr.s and loansr

i' . Ihe aurJitor is responsible fcr suclit of gronts given by Ccntral Government
arrd its utilization.

ti' Hg is responsible for arrdit of grantt received frnm State Governrnent and it,s
utilization.

iii. He shall perform audit of loans provided for physical infrastructure and its
uiilizations. During this arrdit the auditor shall :peci{ically comment on tlre
rFv6lntle mpchanisnr i.a- whnther tha asset croatecl out of the loan har
generated the desirerl revcllue of not. He shail also cornment on the pos:ible
reasons for non Beneretion of revenue.

iv' The auditor shail specifically point out any diversion of funcjs frorn capital
receipts,/grants/loans to revenue lxpencliture anci from one scheme,/project
to annther._

A. part from the audit observations; thr' ,auditor is reqrrired to indicate 6iscrepancies
inadequacics in the system or procedrtres so thrt the steps for improving tlre .system Can [:e
initiated by the department to rnake it more efficient.

Note:

i' The auditor's report shall include his observations on each of the Scope (1-G) os defined
above along with other observations/findings. The report without observations on eacn
scope wilt net be entertained in any case, consequently for non compliance, payment!
may be with held,'
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The above scope of $ork is suggestivc only, it ir noi exiausrive.The cammission erfiMamay dirccr thcauditor to pcrform audit o f any. JIr.,,..rioi i,.ir i* "iil. ri .aJrirr; ; ;;;#;::'#;..Receipt Payment Accoun( 
.tncome r,*p"iuii*."a..runt, ttalancc shect and Bank Rcconciliationstatement(BRs) of ul-B's stratt pan orttre;;fi;;dil:B's can take traning from chartered Acoounlanr ingrdcr to prepare aflorsaid accounts and BRS.

[.&r*?**:$:A^fr::1":: p6il];;;,rdance *ith suggesrions given by rjrh Finance cnmmission
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